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Resident Volunteer: Application form
Update April 2023

Please complete this form clearly in black ink.




	Position name/ref no:   
	[bookmark: Text87]     
	Resident volunteer ref:   
	[bookmark: Text51]     

	

	Personal details [please use block capitals]

	First name:  
	[bookmark: Text91]     
	Last name:  
	     

	Address:
	     

	City/Town:   
	     
	County:   
	     

	Postcode:  
	     

	Email:
	[bookmark: Text92]     

	Mobile phone:  
	     
	Home number:  
	     

	

	General information

	Do you have the right to live and work in the UK?         
	Yes 
	
	No
	

	Are you aged 21+?                                                             
	Yes 
	
	No
	

	Do you have dependents who need to live with you?    
	Yes 
	
	No
	






	References

	Your appointment will be conditional upon the receipt of two references that are satisfactory to Transform. At least one of your references must be from an employer or ex-employer. The other may be a personal reference from someone who has known you for a minimum of two years. We reserve the right to request further references.

	It is Transform’s policy to take up references post interview if a conditional offer is to be made.

	Referee 1
	Referee 2

	Name:
	     
	Name:
	     

	Address line 1:
	     
	Address line 1:
	     

	Address line 2:
	     
	Address line 2:
	     

	City/Town:
	     
	City/Town:
	     

	County:
	     
	County:
	     

	Post Code:
	     
	Post Code:
	     

	Email address:
	     
	Email address:
	     

	Phone number:
	     
	Phone number:
	     

	Occupation:
	     
	Occupation:
	     

	In what capacity is this person known to you?
	     
	In what capacity is this person known to you?
	     

	

	Studies/training

	Details of any studies/training undertaken relevant to the role of resident volunteer

	Start date
	End date
	Course name
	 Course provider

	     
	     
	     
	     

	

	Details of any leisure pursuits or hobbies, including sporting activities and interests

	[bookmark: Text37]     

	

	Are you an acquaintance or relative of any member of Transform’s staff or board?
	Yes
	
	No
	

	If “yes”, please give their name(s) and the nature of your relationship with them:

	     

	Paid or voluntary work

	Details of any paid or voluntary work relevant to the role of resident volunteer

	From
(month and year)
	To
(month and year)
	Employer
(name, address and nature of business)
	Roles/duties performed

	     
	     
	     
	     

	

	Other information

	Please use the space below to give any other information about yourself that you may wish to give and/or state why you are keen to act as a resident volunteer. Please note that only the information provided below and overleaf will be considered

	[bookmark: Text72]     

	Current/last employment or education details

	Job/course title:
	     
	Date of commencement:
	[bookmark: Text41]     

	Location of your current employment or education:
	     

	Nature of your current employment or education:

	[bookmark: Text40]     

	Approximately how many hours do you work / study per week?
	     

	Do you work unsocial hours? 
	Yes
	
	No
	

	If, “yes’’, please provide details below:
     

	How soon would you be able to move into Transform’s property?
	     

	Do you have any limitations regarding the geographical area you could live in?
	Yes
	
	No
	

	If, “yes’’, please specify:
     




	Disclosure and Barring Service check

	Because of the nature of the work for which you are applying, this post is exempt from the provisions of Section 4(2) of the Rehabilitation of Offenders Act 1974 which means that spent convictions must be disclosed.  Having a criminal record will not necessarily bar you from being considered for the role of Resident Volunteer; this will depend on the circumstances and the background to your offence[s].  Each case will be considered on its merit.
Any information will be completely confidential and will be considered only in relation to this application. 

In addition, you are required to submit to an enhanced Disclosure and Barring Service [DBS] check. Any disclosure made by the Disclosure and Barring Service will remain strictly confidential.

If you have any concerns regarding convictions, please feel free to contact Transform’s People Team on 01372 387100 or by emailing recruit@transformhousing.org.uk before or after submitting your application. Your enquiry will be dealt with on a confidential basis.

	

	Data protection statement

	All of the information collected in this form is necessary and relevant to the performance of the Resident Volunteer role applied for. We will use the information provided by you on this form and by the referees you have noted to verify your suitability for this role only. Transform will treat all personal information with the utmost confidentiality and in line with current data protection legislation. We rely on the lawful basis of Legitimate interest to process the information provided by you in this form.

Should you be successful in your application, the information provided, and further information which will be gathered at the relevant time, will be subsequently used for the administration of your employment and in relation to any legal challenge which may be made regarding our recruitment practices.

For more information on how we use the information you have provided, please see our privacy notice for job applicants.

	

	Declaration

	I declare that the information contained in this application form is accurate and true to the best of my knowledge.  I accept that any deliberately misleading statements or omissions will be viewed seriously and may render me liable to having my position as a resident volunteer terminated if appointed.

I understand that any offer of employment is subject to Transform being satisfied with the results of series of relevant checks including references, eligibility to work in the UK, criminal convictions, and a medical report (in line with the operation of the Equality Act 2010).

	Signature:
	     
	Date:
	     

	

	Please email your completed application form to recruit@transformhousing.org.uk or post it to:

People Team
Transform Housing & Support
Bradmere House
Brook Way
Leatherhead
Surrey, KT22 7NA
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